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Requesting consent to change protected parish electoral arrangements checklist

This checklist is intended for the use of local authorities requesting consent to alter protected parish electoral arrangements. This is intended to list the documentation required for the LGBCE to consider a request for consent, and to deal with it efficiently.

Requests for consent should be submitted to reviews@lgbce.org.uk

These materials are required for any request for consent, whether a related alteration to ward (or division) boundaries is likely to follow.

1. Formal request in a letter from the Council’s Chief Executive or relevant council officer, setting out the specific changes for which consent is sought (e.g., “reduce X ward from 5 councillors to 3” or “alter the boundary between parish A and parish B”).

2. A draft, unsigned version of the proposed Reorganisation of Community Governance Order, showing all proposed amendments.

3. Clear, detailed mapping of the area(s) in question (can be appended to the draft Order if helpful). Mapping can be omitted ONLY if there are no plans to alter existing boundaries (for example, if the request is to increase the number of parish councillors without altering any parish ward boundaries).

4. Mapping should be of good quality, and at a sufficient scale to clearly identify which ground features are intended for the boundary to follow. If two or more separate areas are involved, separate mapping for each may be required. Where multiple areas are moving, these areas should be clearly labelled in any mapping.

5. Link to the Council report (and minutes if applicable) that sets out the Community Governance Review analysis and any consultation responses.

6. Estimate of the electorate of the areas to be moved, both presently and a forecast for 5 years in the future. Forecasts can be based on a recent electoral review if relevant or omitted if the number of electors in question is very small, or none at all.

7. For warded parishes, a table showing the electorates of each parish ward. This is to allow verification that the allocation of parish councillors is appropriate and that electoral equality of the parish warding is as good as it can be within the constraints of the overall number of councillors.
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